
 

 

 

 

To:  All groups using the Recreation Center 

From: Tim Yurcisin, Superintendent 

Re: Building Use Permit  

  

Please fill out the enclosed building use form and return to the Recreation Department, along 

with certificate of insurance. Building space will be on a first- come, first-served basis.  We 

will do our best to accommodate everyone. However, there may be times when our office will 

need the space for meetings or special events and cannot accommodate your pre-approved 

request. If that should happen, we will give you plenty of notice in advance so that you may 

make other arrangements. 

 

1.) You will need to fill out a building use form and supply us with a valid certificate of 

insurance. We will need both the form and valid insurance in order to approve your 

request. 

 

      2.)  Requests for building use, including registration dates, must be returned to  

the Recreation Department. We will not accept phone calls for building use.  

            A form must be filled out and approved.  

 

3.) Each group will be responsible for bringing their own supplies such as pens, paper plates, 

utensils etc. We do have cleaning supplies upon request. 

 

4.) Each group will be responsible for cleaning up after themselves. This includes removing 

garbage from building, mopping up spills, shutting windows and removing garbage from 

tables. There may be a fee imposed for any spills and garbage left in the building. 

 

5.) You may use the refrigerator during your meeting. Due to the large amounts of groups 

using the building, we can no longer hold leftovers. You will need to take all leftovers 

home with you. 

 

6.) The time you request for arrival and departure must include set-up time and clean-up 

time. This will be strictly enforced. Staff will arrive at time posted on your form.  

 

7.) New this year! You will be able to reserve your space online.  Check back at 

www.BTREC.org for details. 

 

Thank you for your cooperation. 

 

 

 

 

Tim Yurcisin, Superintendent 

Berkeley Township Recreation, Parks & Beaches 

http://www.btrec.org/

